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Preparing for the Exam 

Students should attend every exam, parents should notify us 

immediately should there be an unavoidable absence, when we 

can hopefully sort any issues out over the phone and 

encourage them to come in. 

 

Parents may be invoiced for exams if their child fails to 

attend. 

Enter all the dates and times of your examinations into the 

calendar on your phone so that you don’t forget when your 

exams are. 

Please see attached your Personal Timetable.   The Timetable 

shows the date, time (whether it is a morning AM or afternoon 

PM examination) 

You should plan your revision schedule around your personal 

timetable.   

Revise, revise and revise some more. To ensure that you 

receive the results you deserve it is vital that you revise.  

 

 

On the Day of the Examination 

Arrive 15 minutes before the published start time, in Larches 

High uniform.  Make sure that you have had something to eat 

and drink (preferably water) before the examination. A trip to 

the toilet is a good idea, too! 
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You will be provided with all the examination equipment you 

require. 
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Put your bag, mobile phone and belongings where you 

are instructed.  Some things are not allowed in the 

examination room: mobile phones, iPods, smart watches, 

pencil cases and calculator cases are the notable items – so 

don’t bring them! In previous years candidates have been 

disqualified from their GCSEs for simply having a mobile 

phone in an examination room – be warned. 

 

During the examination  

Your job in the examination is to keep on task.  

Listen carefully to the instructions given to you by the 

invigilators. 

If you finish in half of the allocated time, it is possible that you 

could have produced work of twice the quality and/or quantity 

than you did! Take opportunities to check your work.  

If you require extra paper, raise your hand and wait for an 

invigilator to come to you – don’t ever disturb other 

candidates. 

 

You will need to remain quiet at all times whilst in the 

examination room, even after the exam has finished.  

 

In the unlikely event that there is a need for an emergency 

evacuation procedure, listen to the instructions given to you by 

the invigilator. 
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After the examination 

Listen carefully to the instructions given to you by the 

invigilators. You will need to remain quiet whilst all scripts are 

collected and leave the room in a quiet calm manner.  

It is usually best not to fret over an examination that is 

finished. Often, in examinations with two papers, your 

teachers will have a better idea of the content of the second 

paper after the first paper is finished. 

 

Special Consideration 

In rare instances, it is not possible for pupils to attend 

examinations. Usually these are due to severe illness.  

Naturally, we hope this doesn’t happen.  

If you are unable to attend for whatever reason, get in touch 

with us straight away and follow this up as soon as possible 

with a signed medical certificate from your doctor. If we do not 

have this medical certificate shortly after your absence, our 

appeal for special consideration will lapse.  

Failure to attend due to routine medical appointments, 

oversleeping, forgetting you had an examination, misreading 

the timetable or being moderately ill (e.g. headache, cold, etc.) 

will not be supported by an appeal.  

Some pupils have even taken their examinations in another 

building (e.g. hospital) – but we will need to know about this, 

to make the right provision.  
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You might be surprised to learn that some pupils sit their 

examinations in the most peculiar circumstances. For 

instance, we have had pupils unable to write due to an 

arm/hand injury – you should still come to the examination in 

these circumstances; we’ll get someone to do the writing for 

you! 

 

 

 

 

 

...and finally 

It is hoped that you read this handbook long before your 

GCSEs start, so here seems a good place to wish you good 

luck!   
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Exam Tips 

Prepare well in advance; but try not to work up until the last 
minute. 

 

                                    

  
• Don’t go to the exam too early. Other peoples panic 

can be contagious 
 

• Don’t frantically quiz each other just before the exam. 
 

• Allow yourself time to ‘warm up’ mentally, settle your 
nerves, and focus.  
 

• Remain calm even if you don’t immediately know the 
first few questions  
 

 

• When the fear comes, just pause. Take a slow deep, 
deep breath. Focus your mind on the positive thought 
“I can do this exam” as you breath out  
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• Don’t try to eliminate fear totally; just keep it 

manageable.  
 

• Counter your anxiety with positive, reassuring 
thoughts e.g. “its going to be okay”, “This is just 
anxiety and it will pass”  

 

 

Keep the focus on the present: what is it you have to do?  

• Read over the exam and plan your approach.  
 

• Remember to breathe  
 

 

 

• If you are not sure of the answer to a question move 
on to the next and come back to it at the end  
 

• Read then reread the questions  
 

• When you have finished re read the questions and 
your answers  
 

• Don’t doodle or draw on the exam paper    

•  
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